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Master’s Thesis Repository in 
SharePoint 

 
 

• Library Resource part of IT Division’s Unified 
Approach to Managing Information 

 

• Single User Interface for Lehman College 
Resources 
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Repository  Facts 

 

• Development Timeframe 
  February 2011 to Beta Launch November 2011 

 

• Digitized Data Starts in 2006 

 

• Present Size of Repository 
 400+ Thesis Records and Documents 
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Beta Repository on SharePoint in 2011 

 
• Access For Faculty and Staff in Fall 2011 
Student Portal Will Open in 2012 

 

• Access on PCs or MACs on Lehman campus 
 

Login Not Required to BROWSE Repository  
“Anonymous User” Behind the Scenes Login 

 

First Step Toward Single Sign-On for Lehman 
Resources 
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Master’s Thesis Repository in 
SharePoint 

 

• User-Friendly Search Experience for Students 
and Faculty 

 

• Stable Platform for Growth of Repository 

 

• Model for Future Campus Repositories 
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Selected Key Systems & Sponsors 
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Lehman 
Community 

Online 
Learning 

Information 
Technology 

CUNY 

Library 

Institutional 
Effectiveness 

Multimedia 
Center 

Media 
Technology 

Services 

Education 

Teaching & 
Learning 

Commons 

- Blackboard 

- Class Climate 

 

- Smart Boards 

- Tech Enhanced 

Classrooms                          

- Video Services 

- Library Systems 

- Web Services 

- LCD/LOMRS 

- ProcessMaker 

- Data Center Hosting 

- CUNYfirst 

- eProcurement 

- Assessment 

- Survey Software 

- ePortfolios 



Considerations 

 Minimize information overload regarding new systems. 

 Establish clarity regarding the purpose of systems, how they 
relate to each-other and how to obtain support. 

 Ensure the necessary resources for training & support for faculty 
and staff. 

 Ensure a seamless user experience which provides a standard 
user-interface and intuitive access to key systems, tools and 
functions. 

 Create standards and clarify tools that the College & CUNY 
will/will not support (security, licensing, training). 
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Alignment with Achieving the Vision 
(edited) 

Goal 3/Objective 3.1: …guide the development of a 

technological environment integrated into teaching, 

research, and learning. 
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Lehman Connect (Goals) 

 Communication:  Provide a streamlined process for internal 
college communications, announcements, notifications. 

 Collaboration:  Document and media storage, sharing, 
archiving, and versioning.  Team sites provide collaboration 
environments which feature project management, 
scheduling, task lists, shared assets, discussion boards, and 
chat. 

 Application: Provide a central location to access internal 
business processes, forms, tools, and applications.  Provide 
reduced sign-on via integration with Active Directory.   
Develop feature rich software to streamline internal 
operations (e.g. Master’s Thesis Repository).  
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Lehman Connect 
  

Thesis Repository 

http://www.lehman.edu/library/


“. . . institutional repositories can 
disseminate information much more 
effectively than personal websites” 

NUAR (Niigata University Academic Repository) 

http://repository.lib.niigata-u.ac.jp/contents/about/index_e.html 

Why is an academic repository important? 

http://www.lehman.edu/library/


• meet accountability requirements 

http://repository.lib.niigata-u.ac.jp/contents/about/index_e.html 

• preserve academic research output 
effectively and permanently 

• improve their brand image 

Universities can: 

http://www.lehman.edu/library/


Universities can: 

http://repository.lib.niigata-u.ac.jp/contents/about/index_e.html 

• Reduce costs of managing academic 
information 

• promote cooperation and contribute to 
local communities 

http://www.lehman.edu/library/


REPOSITORY ORIGINS 

http://www.lehman.edu/library/


•  Typed thesis pages were bound 

•  Library collected a $15 submission fee 

http://www.lehman.edu/library/


• Original Dbase III database 
 

• Developed by Fine Arts Librarian Harold 
Diamond 
 

• Theses Ranged from 1967 - 2006 

http://www.lehman.edu/library/
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Submission Guidelines are posted at: 

http://www.lehman.edu/library/master-
thesis-database.php 

http://www.lehman.edu/library/
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Submit ALL of the following: 

* Thesis includes Final Papers, Essays, 
Reports, Slides, Capstone Projects, etc. 

http://www.lehman.edu/library/
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SECOND:  Copy of signed Thesis Cover 
Page [paper] with Abstract 

http://www.lehman.edu/library/
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THIRD:  Signed Digital 
Repository License 
Agreement 

http://www.lehman.edu/library/
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FOURTH:  Signed Digital Thesis 
Submission Checklist 

http://www.lehman.edu/library/
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Deliver Completed 
Materials to the 

Library  

Wayne Halliday - Leonard Lief Library – Room 119A 
Wayne.Halliday@lehman.cuny.edu, 718-960-7768 

http://www.lehman.edu/library/


 
 Master’s Thesis Repository in SharePoint 

Project Plan 
 Step 1 

• Discussion of Library and IT Requirements, 
Goals, and Timetable 

 Step 2 

• Repository Specifications Submitted by Library 
to IT Division, February 2011 
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Master’s Thesis Repository in SharePoint 
Project Plan 

 
Step 3 

• Project Plan and Timetable Reviewed and 
Approved 

Step 4 

• Weekly Meetings to Review Progress and 
Adjust Plan 
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Project Specifications 
 

Narrative Sections: 
• Statement of Problem or Purpose of Project 

• Background and Legacy Data 

• Proposal of New Repository  

• Staff Requirements  

• Timetable 

 

Screenshots and File Attachments to Show   
Examples of Proposed New Repository 

http://www.lehman.edu/library/


 
                           
   

[Used for Date on Thesis] 

[used for Course code; repeatable tag] 

Metadata Record from D-Space Repository with 
Dublin Core Metatags 

http://www.lehman.edu/library/
http://www.lehman.edu/library/


Mapping of Metatags to Fields in 
Repository 

http://www.lehman.edu/library/


Example of Browse by Department in an 
Academic Thesis Repository 

B 

Browse By Department 

http://www.lehman.edu/library/


Example of Search by Field 

All Fields  
Author, First 
name 
Author, Last 
Name 
Department 
Advisor, Last 
Name 
Advisor, First 
Name 
Date (YYYY-MM) 
Title 
Publication 
 

http://www.lehman.edu/library/


 
SharePoint Repository Search and Browse  

http://www.lehman.edu/library/


 
 
 

Most Students Request: 
 

• Thesis Submitted by Their Department 

 

• Thesis Submitted by Their Advisor 

 

 Browse feature answers this need 

http://www.lehman.edu/library/


Browse Functionality 

 

Custom Programmed Search of 
Metadata Fields: 

•  Advisor 

•  Department 
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SharePoint Enterprise Search 

 

• Search of Metadata and Enterprise Keywords 
through SharePoint 

 

• I-Filter (Adobe add-on) Provides Full Text 
Search of Adobe PDF documents 
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Search Results for “Science Education” 
 Limit to Enterprise Keywords in Left Column 

http://www.lehman.edu/library/


 
Limit Search Results by Clicking on  

Enterprise Keywords  

 

•  Author 

•  Advisor 

•  Department 

•  Publication Date 
 

http://www.lehman.edu/library/


 Homepage Search Box 

• Search of Full Text and Metadata   

• Similar to Google 

 

Enter Search Terms without  
Connectors  

Example:  education science 

Implicit “and” in Search Statement 
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SharePoint Repository Search and Browse  

http://www.lehman.edu/library/


 
More Search Features 

  

Phrase Searches in Quotes for Greater 
Precision 

 Example: “science education” 

 
Truncation of Word Endings with an    

Asterisk * 
  Example: govern* for govern, governing, 

government, governor 
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Search of Personal Names and 
Departments 

 

Names of Authors, Advisors 
Enter in Any Order  

Example: Doe John or John Doe or “John Doe” 

Names of Departments  
Use Quotes for Precise Name: “Middle and High 

School Education” 

Enter Keywords:  Middle High School Education 

http://www.lehman.edu/library/


 
 Cataloging Metadata 

Field Names 

• Name of File 

• Advisor * 

• Thesis Author * 

• Publication Date * 

• Accession Number 

• Course Code 

• Section Number 

Field Names 

• Keywords 

• Thesis Title 

• Thesis Type 

• Thesis Department * 

• Abstract 

 

* Enterprise Keyword for 
BROWSE  and LIMIT 

 

http://www.lehman.edu/library/


 
Cataloging Template 
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Printing and Copyright 

 

 Copyright belongs to Thesis Author 
 

 Signed License Agreement by Author Grants Library Non-
Exclusive Right to Reproduce and Distribute Thesis in 
Electronic Format 
 

 Printing and Downloading Governed by U.S. Copyright 
Law 
 

 Copyright and Fair Use Guidelines on Library Website:  
 http://www.cuny.edu/libraries/services/copyright.html 
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Printing and Copyright 

 

 Copyright belongs to Thesis Author 
 

 Signed License Agreement by Author Grants Library Non-
Exclusive Right to Reproduce and Distribute Thesis in 
Electronic Format 
 

 Printing and Downloading Governed by U.S. Copyright 
Law 
 

 Copyright and Fair Use Guidelines on Library Website:  
 http://www.cuny.edu/libraries/services/copyright.html 
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Lessons Learned and Future Plans 
 
 

Library – IT Strategic Partnership 
 

SharePoint  Master’s Thesis Repository 
 
  

http://www.lehman.edu/library/


 
 Lessons  Learned 

•  Synergy is Key to Collaboration  

• Each Group Will Achieve Important Goals 
in the Short Term 

 
 IT Developed First Portal Site in SharePoint 

 Library Created an Accessible, User-Friendly 
Master’s Thesis Repository  

http://www.lehman.edu/library/


Lessons Learned 

•  IT Group Gained Experience with Sharepoint 
Search Engine and Web Parts 

 

•  Library Refined Workflow for Thesis Submission 
and Uploading of Digital Files 

 

•  IT Group Advanced the Reengineering of College 
Ecosystem 
  Reduce Silos that Don’t Talk to One Another 

  Harness Active Directory to Advance Single Sign-On 

 

http://www.lehman.edu/library/


Future Plans 
 

•  Media Asset Repository for College 

 

•  Master’s Thesis Repository 

 Access to Bound Volumes 1967 – 2005 

 Marketing and Promotion to Increase Student 
Submissions 

http://www.lehman.edu/library/


Presentation Slides are Available at:  
 

http://www.lehman.edu/masters-thesis 

http://www.lehman.edu/library/
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