LenmaN CoLLEGE — HuMAN RESOURCES

7:, 2
m L E H M A N SuusteER HaLL, Room 230

G &;;’ COLLE G E 250 Bedford Park Boulevard West
” Bronx, NY 10468

HIGHER EDUCATION OFFICER SERIES (Checklist)

Name of Candidate Department

Budget Approval Attached O Yes Date ONo
Title * Minimum Qualifications Answer
aHEO BA OYes QONo
HEOa BA + 4 years OYes (QONo
HEA BA + 6 years OYes ONo
HEO BA + 8 years O Yes O No

Posted / PVN # Date

If no PVN please explain why?

Does this candidate meet qualifications described in PVN? OYes QONo
Type of Appointment SUB Perm
Is this the first Sub appointment? O Yes ONo If not, what number is it?

PVN, if applicable OYes QONo
Resume O Yes O No
Table of Organization O Yes O No
The CUNY Employment Application * QO Yes O No
HEO Packet (NT Instructional Action Form) * O Yes O No
* Please print from HR website

Signatures (make sure to secure all appropriate signatures):

Comments
Vice President /Dean O Yes O No
Dir. of Diversity O Yes ONo

Department Head Signature

1 If you are qualifying the candidate and crediting other than the qualifications as written please attach your analysis.
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