
Submitting an Continuing Review, 
Amendments, etc. in Ideate

*An Amendment may only be created for an Active protocol*
1. Open the protocol in IDEATE
2. Navigate to the Lifecycle Event Manager: Main tab.
3. In the “Actions” field, click from the drop down which action 

you want to create.
4. Click the “Go” button to the right of the Actions field
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