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Find Your Program(s)

1. To begin, go tavww.taskstream.com
2. Log into TaskStream with your assigned usernamepasgword.

Subscriber Login

Username:
|

Password:

Forgot Password @
Request Support

& Create or Renew Account

© Subscription Rates

3. On the home page, click the name of the DRF Progmamhich you wish to complete evaluations.
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CETOER Folios & Web Pages | Lessons, Units & Rubrics | Standards | Communications | Resources

Don’t see your A Authur] [ E | Evaluatnr] [ & Evaluation Manager]

program?

If wou are a

student or author Use Evaluation Shortcuts:

and have a

zzg-eenerrilllgr:int © All Items Requiring new items @ All Evaluations Waiting to be new items
i Evaluation Released

here. If yvou do
not have a code,
please contact
your instructor

Enter Code Or... View and Evaluate by DRF Program

(Directed Response Folios)
a REEd [\quE ....................................................................................................................................................................................................
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Access & Evaluate Work

In the Evaluation area, to search for a particatghor, type the first or last name in the appwpri
field, and clickSearch

(Optional) You can use the available filter options to viearkvfor multiple authors.

After you make your selections, cli€kontinue.
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m Folios & Web Pages | Lessons, Units & Rubrics | Standards | Communications Resources | J2 TS Coordinator 0 Instant Massanger

Search Gen. Ed. Work Submitted for Evaluation

DRF Template: General Education Reguirements

Program Links
i You have new submissions

@ Dverview
© Roster

Search for Individual to Evaluate © DRF Setup Details
Search by: firs_t;’_Lastname_V_f ) @ Help with Evaluation

Evaluators provide Authors
with formal scares on their
program work,

Or... Search for multiple people

= Take a Flash Tour of the
Select DRF area to display: Evaliation Interface:

¥ show all available categories : More about Programs
) owerall Folio Evaluation

) Cornerstone New work submitbed!

) Writing

) Communication

) Christian Foundation Classes

) Histary

) Philosophy

Select authors to display:

@ all Individuals (do not fittar)

) OMLY Individuals with itemns awaiting Evaluation

O 4 inelude inactive (eupired) subseribers in search razults | Continue
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To use QuickScore to evaluate all the work thatdeses submitted, clicQuickScore

Select the number of authors you would like to eatd and cliciContinue.
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The Author List will display with options to entarMeets or Does not Meet for each Author.

I To view the Author’s work, click on their name. TWew Author Work window will open.




Once you have completed the evaluations, ¢Rekord as final score

# The next screen will display the QuickScore EvabmaSummary, allowing you to continue scoring if
all evaluators have not been chosen.

If you need td&Send work back to an Authol, Release at evaluation (score to an Author, or
Attach a file to an Evaluation, you must go to the appropriate areas in Task®tteaaccomplish
those tasks.




Click Back to Evaluation Grid to return to the Evaluation Grid.

To release the evaluations to the authors, cliekctteckbox next to their scores and ciédease
Selected Evaluation(s).




Confirm the releases by clickirRelease Items.

The resulting screen will look like this:




